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INSTRUCTIONS FOR USING THIS SCHEDULE 

Records retention and disposition schedules are designed to serve as your records 
management guideline for storing and disposing of agency records, regardless of the 
media on which they reside, including paper, microfilm, diskettes, optical disks, CDs, 
DVDs, servers, computer hard drives, etc.  State Agencies General Records Schedule 
No. 124 contains those records common to most state government agencies. This 
schedule takes precedence over General Records Schedule 124.   
 
This schedule provides ongoing authority to dispose of paper records that do not have a 
permanent retention period after electronic copies have been made in accordance with 
Neb. Rev. Stat. § 25-12,112 (Reissue 1995) and to dispose of paper or electronic 
records once the record’s retention period has expired unless it is subject to a legal 
hold.  The University of Nebraska assumes the responsibility to migrate these electronic 
records to a new system, software, and/or storage medium when the current system, 
software, and/or storage medium become obsolete, to ensure that this information 
remains accessible for the entire required retention period. 
 

DISPOSING OF RECORDS 
 

 1. Check your schedules to see what the retention period is.   
 
 2. Dispose of records that have met their retention periods unless they  
  are subject to a legal hold. 
 
 3. Complete a Records Disposition Report for the records you dispose.   
  The Records Disposition Report form is located on the Secretary of  
  State Records Management Website 

https://appengine.egov.com/apps/ne/sos_records_disposition_report. 
  This report establishes that the destruction was performed in your normal 

course of business. 
 

Nebraska Secretary of State 
Records Management Division 

3242 Salt Creek Circle 
Lincoln, NE  68504 

SOS.RecordsManagement@nebraska.gov 
402-471-2559 

 

QUESTIONS 
 
If you have any questions about these procedures, please contact the Director of 
University Records. 
 

 
 

 

https://appengine.egov.com/apps/ne/sos_records_disposition_report


 

 

 

 
 
SCHEDULE 170-9 – UNIVERSITY OF LINCOLN – BOARD OF  
         REGENTS – ENVIRONMENTAL HEALTH AND 
         SAFETY RECORDS   
 

University of Nebraska Environmental Health & Safety Records Retention and Disposition Schedule                                                                                                                              
Legend:  D=Days; CY=Calendar Year End: December 31; Y=Years; S=Separation; LOA=Life of Asset; P=Permanent;   

ELECTRONIC RECORDS - retention follows the same retention as retention of paper records.     
PRESERVATION HOLD - no destruction of records may take place while there is a Preservation Hold in effect. 

Code Grouping Category Sub-Category Record Retention 

Environmental Records 

170-9-1 EHS Environment Air Quality 
Air Quality Permits 
and Associated 
Records  

CY + 5Y 

170-9-2 EHS Environment Clean Water 

National Pollutant 
Discharge Elimination 
Systems Permits and 
Associated Records 

CY + 5Y 

170-9-3 EHS Environment 
Underground 
Storage Tanks 

Petroleum Storage 
Tank Associated 
Records 

CY + 6Y  

170-9-4 EHS Compliance Livestock 
Regulated CAFO 
Livestock Facilities 

LOA +3Y  beyond 
closure of facility 

170-9-5 EHS Environment 
Hazardous 
Waste 

Resource 
Conservation and 
Recovery Act 
Associated Records 

CY + 3Y 

170-9-6 EHS Environment 
Oil Spill 
Prevention 

Spill Prevention, 
Control and 
Countermeasures 
Associated Records 

CY + 5Y 

Life Safety Records 

170-9-7 EHS Life Safety Fire Code 

Fire Alarm System 
Maintenance, 
Inspection and Testing 
Records 

CY + 1Y 

170-9-8 EHS Life Safety Fire Code 

Water Based Fire 
Protection Systems - 
Acceptance Test 
Records 

LOA  
life of system 

170-9-9 EHS Life Safety Fire Code 
Water Based Fire 
Protection Systems - 
Ongoing Test Records 

CY + 1Y 

Occupational Health and Safety Records 

170-9-10 EHS 
Occupational 
Health and Safety 

Exposure 
Arsenic (inorganic) 
Exposure Monitoring 

40Y, or for the duration 
of employment plus 20Y, 



 

 

Records whichever is longer 
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University of Nebraska Environmental Health and Safety Records Retention and Disposition Schedule                                                                                                                              
Legend:  D=Days; CY=Calendar Year End: December 31; Y=Years; S=Separation; LOA=Life of Asset; P=Permanent;   

ELECTRONIC RECORDS - retention follows the same retention as retention of paper records.     
PRESERVATION HOLD - no destruction of records may take place while there is a Preservation Hold in effect.  

Code Grouping Category Sub-Category Record Retention 

170-9-11 EHS 
Occupational 
Health and Safety 

Training 
Asbestos Training 
Records 

S + 1Y 

170-9-12 EHS 
Occupational 
Health and Safety 

Exposure - 
Noise 

Audiometric Test 
Records  

S + 1Y 

170-9-13 EHS 
Occupational 
Health and Safety 

Training 
Bloodborne 
Pathogens Safety 
Training Records 

CY + 3Y 

170-9-14 EHS 
Occupational 
Health and Safety 

Exposure - 
Chemical 

Employee Chemical 
Exposure Monitoring 
Records 

S + 30Y 

170-9-15 EHS 
Occupational 
Health and Safety 

Safety 
Employee Medical 
Records 

S + 30Y 

170-9-16 EHS 
Occupational 
Health and Safety 

Safety 
Employee Safety 
Committee Minutes 

3Y  

170-9-17 EHS 
Occupational 
Health and Safety 

Exposure 
Lead Exposure 
Monitoring Records 

40Y, or for the duration 
of employment plus 20Y, 
whichever is longer 

170-9-18 EHS 
Material Safety 
Data Sheets 

Safety 
Material Safety Data 
Sheets 

CY + 30Y  

170-9-19 EHS 
Occupational 
Health and Safety 

Exposure - 
Noise 

Noise Exposure 
Measurement 
Records 

CY + 2Y 

170-9-20 EHS 
Occupational 
Health and Safety 

Safety 

Occupational Injury 
and Illness Records 
Including 
Supplementary 
Records 

CY + 5Y 

170-9-21 EHS 
Occupational 
Health and Safety 

Training 
Occupational Safety 
Training Records 

CY + 3Y 

170-9-22 EHS 
Occupational 
Health and Safety 

Exposure - 
Radiation 

Radiation Dosimetry 
Records and 
Exposure Records 

S + 30Y (See University 
of Nebraska Board of 
Regents Schedule 170-1 
Item 170-1-73) 

170-9-23 EHS Compliance Radiation Safety 
Radiation Safety 
Program Provisions 

P 

170-9-24 EHS Compliance Radiation Safety 

Records Showing the 
Use of Radioactive 
Material (180 NAC 3-
030) 

For records in which  
a retention period is  
not specifically identified 
elsewhere in Title 180, 
the retention period is  
1Y after the most recent 
inspection 

 



 

 

 
 

5 

University of Nebraska Environmental Health and Safety Records Retention and Disposition Schedule                                                                                                                              
Legend:  D=Days; CY=Calendar Year End: December 31; Y=Years; S=Separation; LOA=Life of Asset; P=Permanent;   

ELECTRONIC RECORDS - retention follows the same retention as retention of paper records.     
PRESERVATION HOLD - no destruction of records may take place while there is a Preservation Hold in effect.  

Code Grouping Category Sub-Category Record Retention 

170-9-25 EHS 
Occupational 
Health and Safety 

Safety 
Respirator Fit Test 
Records 

Retained for respirator 
users until the next fit 
test administered 

170-9-26 EHS Compliance DOT/IATA 
Training Records for 
Those that Ship 
Hazardous Materials 

Current Record + 2Y  
for current employees  
or for 90D after end of 
employment  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




